ARSI

Dear Partner,

We are moving to fully electronical invoicing process. In future please send all the invoices in
future to AsteFinlandQy.FI.P.201420-0.idf3@pdfinbound.com. This email is only for invoices.

Please note following points:
e There is one email address(es) per legal/buyer entity.
e The email address must be entered in the recipient “TO” field in the email message. Multiple email
addresses are not supported in “TO”-field.
e Only PDF attachments are accepted.

o Supported and required PDF formats: 1.2, 1.3, 1.4, 1.5, 1.6, 1.7 and PDF/A-1, PDF/A-2, PDF/A-3

o If an email also contains other non-valid attachments (i.e. .docx) only the PDF attachment will be
processed, and rest of the attachments will be ignored without any acknowledge to Sender or
Customer

e One attachment is one invoice. If one attachment includes several invoices, they are handled as
one

e One attachment must contain both invoice and it’s attachments. If one invoice and its appendixes
are in separate files, they are not handled as one invoice. The separate appendix is rejected

e One email can include up to 10 attachments

e Maximum size for one attachment or one email in total is 10 MB.

e Maximum layout size for an attachment is A4 (no minimum size limitation).

e Maximum page limit for one attachment (one invoice) is 500 pages.

e PDF files cannot be encrypted, or password protected

e Fonts need to be included in the PDF if it contains text layouts

e The email shall follow standard protocols Java based encoding, MIME 1.0/1.1 with RFC 5322, 2231
and 2045.

e If you as sender does not fulfil these requirements the email will be rejected and not handled and
in the end the invoice will not be paid.

The following information must be included in the invoices:

e Correct company name (Aste Finland Oy)

e Correct invoicing address (Koskivuorenkatu 5)
e VAT-number (FI23212487)

e Invoice number

e Invoice date

e |nvoice amount

e Order number

e Payment terms
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